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This guide will 
show you...

- How to become eligible for lottery

- How to complete part I of the 
housing application

- Room selection FAQs and 
guidelines

- Selection timeline



Room selection is completed in 3 parts.
1. Sign the housing contract, confirm your web profile info, 

and learn more about Community Choices.

2. Create a roommate group, apply for a suite, 
or apply to live in a Living Learning Community.

3. Pick a room through suite selection, room lottery, 
or assignment by ResLife staff.

This document will go over part 1, 
creating and submitting your housing application.



Access the portal: 
Go to the Wheaton web page.



Click on InsideWheaton and log in using 
your WID credentials.

Click Here!



Click on the “Campus Services” drop down.

Click Here



Click on the 
“Student 

Housing Portal.” 
This will take 
you to a new 

browser tab or 
window with the 
housing portal.

Click Here!



That will take you here:

Click on “Student Login” 
if you don’t see your 

information.



You will then be 
prompted to sign in 
using Wheaton’s SSO, 
and confirm your sign 
in via Duo Push. 



Here is the Home page once you’re 
logged in!

Make sure 
this is your info!



Click on “Housing Application”

Click Housing 
Application



That will take you here…



Select the term for the upcoming academic year and 
hit “Apply” or “Continue.”  

Click Here



#1: Here is the 
“Welcome” page! This 
will give you a quick 
rundown as to what you 
can accomplish in the 
portal at various times. 
Click “Continue” at the 
bottom.



#2: You will then receive information 
about our gender inclusive housing 
policies. At the bottom you will type 
in your gender identity in the open 
field. For assistance, there are 
definitions included on the page. 

Gender identity (not birth gender or 
legal sex) is visible to other students 
for roommate profile searches, and is 
utilized to help ResLife staff assist 
students in finding potential 
roommate matches. 

Click “Continue” at the bottom.



#3: You should now be on your 
personal details page. Make 
sure this info is correct, then hit 
“Continue” at the bottom.

***Potential roommates can 
only view chosen name and 
reported Gender Identity.***

If this information is not accurate, please 
contact the Registrar 
(registrar@wheatoncollege.edu. 
You can still continue through the 
housing portal.



#4 Profile Info: 
This is what potential 
roommates see when 
they are looking for 
matches through the 
portal. Please complete 
this even if you know who 
you will be living with! 
First year students will be 
matched by our pro staff 
during the summer.

Make sure this is selected so 
roommates can find you!

Make sure this is YOUR 
NAME (chosen names are 

auto-populated).



#4 Profile Info: 
You will then go through 20 lifestyle 
questions that will help you or ResLife 
staff find potential roommates. Make 
sure all parts are answered.

You should do this even if you already 
have a roommate in mind.

When you’re done with everything on 
the Profile Info page, click “Save & 
Continue” at the bottom.



#4 Profile Info: 

When you have made your 
way through all the lifestyle 
questions, there is an open 
field at the bottom where 
you are able to include any 
other information that you 
would like ResLife staff or 
other potential roommates 
to know about you.

When you’re done with 
everything on the Profile Info 
page, click “Save & 
Continue” at the bottom. Be DESCRIPTIVE 

and HONEST.



#5: Community Choices
Here you can find information on 
Common Interest Communities, 
Living Learning Communities, 
Theme Houses, and suite-style 
living.

The first section is where students 
can opt-into Common Interest 
Communities (CICs). There are no 
applications required, and opting 
in automatically lets the 
Residential Life staff know that 
you would like to be considered 
for these spaces.



#5: Community Choices

The next section focuses on Living 
Learning Communities (LLCs). 
Applications for LLCs are live with part 
II of the housing application, and 
students can indicate on this page if 
they are interested in learning more 
about these spaces.

LLC applications typically close the 
third week of March.



#5: Community Choices

Theme House information that 
is linked in the portal will take 
you to the applications that are 
currently live on our website.

These community options are 
only for returning and transfer 
students.

Wheaton website page 
where Theme House 
applications are live.



#5: Community Choices

Finally, there are the suites. Suite 
applications and roommate groups 
are live within part 2, and the suite 
process is only open for returning 
and transfer students.

When are you done with the 
Community Choices page, click 
“Save & Continue” at the bottom 
of the page.



#6: You will then come to the housing contract page.

You must read and agree to each 
section and “e-sign” the 
document at the bottom using 
your WID number. 

IMPORTANT: 

Try using a lowercase “w” when 
entering your WID number. If this 
does not work, try using an 
uppercase “W.”



#7: GradGuard is renter’s 
insurance that is highly 
encouraged for all students.

Students can sign up 
for coverage starting 
at $14.08 per month.



#7: If GradGuard coverage 
is denied, students will be 
required to report what their 
coverage plans are for their 
items.

Students can come back to 
the housing application and 
sign up for GradGuard at 
any time. 



You’re almost done!



Once you are on this 
page, you are done 

with part I of the 
housing application!

*If you are aiming for a 
single room, you are done 

until your lottery time 
becomes available.

To cancel your application, 
please contact ResLife at 
reslife@wheatoncollege.edu



For students already with room assignments...

Some students will already 
have a room and do not need 
to pick a room during General 
Lottery:

- RA staff
- Theme House Residents
- Brave, Bold, & First 

residents
- Gebbie and Keefe
- Approved housing 

accommodations

You will have a 
separate process to 

confirm your 
assignment. 

More info will be 
sent to your 

Wheaton email!



Congratulations! You are done with part I!
Roommate groups, suite groups, 

and LLC apps are currently open in part 2!!!



● There is an additional page in the housing portal before general room selection that shows what rooms 
are still available. This page is NOT room selection.

● Make sure everyone you want to be roommates with has completed part I of the housing application. 
You all need to be in the same roommate group.

● You are still able to connect with and request roommates until the last day of general room selection.

● Time slots are determined by class year and then are randomized within the class year. For example, all 
rising 4th years will have better time slots than all 3rd years, and the 4th years will have randomized time 
slots amongst other 4th years. Class year is determined by credits earned. If you have questions about 
your class year, please reach out to Academic Advising (advising@wheatoncollege.edu) or the Registrar 
(registrar@wheatoncollege.edu).
○ New time slots become active every 15 minutes from 9am to 3:45pm with 10 people allotted to 

each slot. For example, 10 people can begin accessing the system starting at 9am. By 9:15am, 20 
people can access the system.

○ You can go online and pick a room any time during and after your time slot. Time slots are just the 
FIRST time you can access the portal. The portal remains open for you until the end of room 
selection week.

Top Things to Consider for Room Selection (General Lottery)
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Top Things to Consider for Room Selection (General Lottery)

● If you have a roommate(s), communicate your time slots to each other and we recommend that you reserve 
your room as the person with the best lottery time. If you are confirmed roommates, the reservation will 
pull everyone into the room.
○ ALL roommates must mutually accept each other and be in the same roommate group in order to be 

pulled in during room selection.
○ You must indicate that you want to show up in the roommate search as indicated on the “Profile Info” 

page of the housing application (you can still go in and update this).

● You or your roommates must be able to fill an entire space in order to reserve it.

● Once you pick and confirm a room, you cannot go back! Once lottery is completed, students may contact 
our office as early as the Monday after general room selection week. We will help you select from rooms 
available or keep you on a waitlist for spaces that open in the summer. BE CAREFUL NOT TO CONFIRM A 
SELECTION unless you are sure. This is how we can ensure a fair process for everyone.



Top Things to Consider for Room Selection (General Lottery)

● Connected singles are considered singles, NOT doubles.
○ Connected singles are two separate rooms that have a door in-between them. They each 

have their own entrance from the hallway. The door in-between the rooms can only open 
if the door is unlocked on both sides. Otherwise, the door behaves like an extension of 
the wall.

● Time slots are NOT transferable.

● If you are aiming for a single, have a backup plan as these do run out. It is hard to know exactly when 
singles will run out year to year, though generally non-seniors and students without housing 
accommodations should not expect to have a single room.

● You are able to go back and update steps within the housing application to add or detach from 
roommates, or to update your Community Choice preferences.


