VIEWPONT NP SCREENING

“’ cgheeagtg n = . Background Check
* Health Portal
massachusetts st rore

9 STEP 1: GO TO the School's Landing Page on Viewpoint Screening’s Website:
https://www.viewpointscreening.com/wheatoncollege

Click on A/ Dheaton e VIEWPOINT WP SCREENNG

college
massachusetts

Sta rt YO u r Wheaton College has partnered with Viewpoint Screening to provide your

ground check and imeunizasion management. Falire 1o submis an
r e r d dielay the entrante indo an experiential ratation and/or school

Order” below and you will be directed through the
Once your onder ks submitted. you will receive a

e

M onigining a password to log Into
il ol You can upload specific documents at
by entering your email address and password

Choose your
program.

Under your program,

click the link that says
"Background Check +
+ Health Portal."

Start Your Ordey

B Nursing
Background Check + Health Portal
Contact your program administrator

Pr $80.00

Terms of Use and Refund Palicy

Pleass review the Tenms and Conditions of Use carefully below

Luns Upeclaed: 5/17/2005

Yoot Syrepriy ol wpur vboreution wigieg pithous Getption geeongly bt

0 Once you click on the link, you will be
taken to a package summary screen. P T T r—

Once you review your package and the
terms of use policy, click the button to
acknowledge and hit NEXT.



https://www.viewpointscreening.com/wheatoncollege

Complete the APPLICANT
INFORMATION and address
sections as prompted.

5

It is recommended to use
your school email address.

Maiden Mame 1:

@ Complete payment section.

Paymenit Information

First Mame™

Last Marme®

Crodit Caed Numbar |
[ MM
||

Sate! Card Type v

Exp. Date*
(=N,

Credit Card Type®
Date of Birth=

Gender=
Phone Number=

E-Mail Address™

# IMPORTANT. Ploase nobe that if you ented an address othes than the one on fike with
the crodi cands issuing BanK, oF 51 NCCeTECt CVV 2o, VsWRoent SCrecring will sony
wour transaction for sedurity purpoies. Additionally, denied transactions may cause the
funds to be held by your bank for up to § business days befoee being released back i

the card

*ACWREING LLC wAll BRSS! O your Crodit Cond sLanmont
* A Parent or Guardian's credit card wall ke accepied
At horize et

% Do not click more than once of you may be charged multiple times.

Social Security Number= | [

Applicant Information

eave this field bl
used an

alias within

Mame 2 ( ]

Please Note: If you DO NOT have an alias name,
eave this field blank. Only pr = i=
used an alias within the last 7y

(
Please Mote: If you DO NOT have an
save this field blank. Only pro
ssed an alias within the last 7y
)-CJ-C D
Please Note: If hawve
U.5. 55N the

nstead,

an issued

{000-C0-0000)

Current Residential Address:

Address® [
City= [
State or LS. Tarriton: L
For an internatio nternat
cf Emliona
Country” [[United SAales
Zip Codu: c— 2 100l

€) Log In to Your Account

Once your order is complete,
you should be taken to a screen
to like this to the right. e kel el
Your username will be the email

you used to set up your account.

Change password here, and it
will log you in to the Viewpoint

You will be automatically loaged into yaur ACCoUnt onee you

HEALTH PORTAL: Follow
instructions on the following
pages to view your Health
Portal requirements (to
upload documents).

System.




TOLOGIN

Go to
www.viewpointscreening.com

View your HEALTH PORTAL REQUIREMENTS

Now you are logged into your Viewpoint Screening Account.
This is your Dashboard. Click "Health Portal" to VIEW requirements.

. Dashboard
VEWPOINT\PSCREENNG

A BETTER POINT OF VIEW

Right Hand Corner:
LOG IN

() Logout

Ll Dashboard
=
3,

View Results

* Health Portal @ Health Portal Messages

Click here ifyou _\D'_ Place New Order
forget your username
or password to
request to have it
emailed to you.

7] Health Portal

%, Drug Testing

HOW TO SEE REQUIREMENTS & UPLOAD DOCUMENTS

To VIEW YOUR GUIDELINES
(what to do) for a particular
requirement, click on that
item's "Requirement
Description."

> What to Upload
: CHES Form S
» Ovenwrite/Remove 3 = Document

gequirement Description

> Wbﬁwﬂiﬁlnﬁﬁ HEALTH
OSHA ! Bloodborne Pathogens Training PORTAL ioac
Requirement Description Docurméent

CHES Form Due Dale
Requirernent Description

Health Portal
This section has FAQ's and helpful information -
please READ IT - it will help!
10 e, 1f your POF Nk is larger than 10 mb, please gick hete to comgee

~ Acceptable Files \

Fibe Sizes The macrmum file st 0 can be uploaded & 1

Fibe Types: [mage fies {jpeg, b

Submit a copy of the signed CHES Form

This is ‘Form C’ fram the Waorkforce Development Board website: hitps: (fwd

READ the full guideline to make
sure you provide the right
documentation.

Viewpoint Screening does not
create your requirements.
The school communicates
requirements to us. Our role

Hck herg for the CHES farm

Guideline Description Box

From here, you can:

o View the guidelines for what to upload

e See importantinstructions

e View & download school forms

e Upload afile to correspond with this
requirement

is to veri@y documentation.
Make sure your name is visible
oh the document (before and
AFTER upload).




How To UPLOAD Requiiélnl}le:t}l:):;:]ripmn 81011202 Upml# ument
A DOCUMENT

When you have the correct This is ‘Form € from the Werkforce Development Board website: hi
document available, you are Click hare for the CHES form

: CLICK either of these places
ready to upload it to your r to upload a document
Health Portal.

Submit a capy of the signed CHES Form

Once the document has been successfully uploaded, a new button will appear

. . . date document action

in the Row of the item with the DATE UPLOADED. upload status date
column column column

Upload New Document

Docu

- =
B £ B Uploaded
Requirement 0 o . : Y

Is my document Documents are reviewed in 24 hours, or in 1 business day if submitted on
kends. Once reviewed, every document is either APPROVED (and marked
rov rnot ' ’
app o ed o 2 o green), or NOT APPROVED (and marked red), with a date stamp of review.
approved? o
L]

- Socument How can I see Always CHECK what
Upload Mew Docurment Up < p what I uploaded? you uploaded.
= _ « lIsittheright doc?

v s my name visible?
Upload New Document

If a document is NOT APPROVED, you will receive an email notifying you with ‘v
the reason for the rejection. This information can also be located at the bottom q

of your Health Portal listings under "HEALTH PORTAL MESSAGES." . . )
You will receive a general reminder
email once weekly until you have
reached full compliance for all of your
documents.

Support

Health Portal Messages g

04/20/2022
biah bikjzhadfk

04/08/2022

Hepatitis B - Please make sure to include your name on ] 9 oo
07/22/2021

You did not provide the comect dooument.

Email us at:
studentsupport@viewpointscreening.com

Instant Chat - bottom right hand corner at
12/01/2020 ViewpoiptScreening.com
C?R Certification - You have d & non-BLS {Basic Life Supy 1) certificate. Pleass submit 8 BLS cemificats in arder to gain ap wal. Monday . Frlday 9am- 5pm EST.




