For full and part-time benefit-eligible faculty and staff to receive Wheaton tuition benefits for themselves, their dependents or spouses.
See back of form for information.

Application Form
Wheaton College
TUITION REMISSION PROGRAM

Academic Year:

O initial application O renewal application O Semester | O Semester Il O Semestersi &1l

Employee Information

Name: Date of Hire:

Position Status: O full-time O part-time

Student Information

O self O spouse/ domestic partner O daughter or son
Check One: O freshman O sophomore O junior O senior
Student Status: O full-time O part-time
Are you a Matriculating Student? O yes O no

Expected Graduation Date:

For spouse/ domestic partner, daughter or son:

Student’s Name:

For daughter or son only: Date of Birth:

| certify that the above-named student meets the eligibility requirements indicated on the back of this application.

Signature Date
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For Employees Only:

circle)
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Course Title(s): (1) Meets: M T W R F to
2 Meets: M TW R F to

Supervisor’s Signature
If all or part of this course is held during normal working hours, have you made arrangements with this employee to
make up any lost time:

O vyes O no O not applicable; course is outside of work hours

Supervisor’s Signature Date
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Human Resources Review

Signature Date

Benefit Received: O full tuition remission O half tuition remission

original: Human Resources HR sends copies to: Admission, Registrar, Student Financial Services, Employee



TUITION REMISSION PROGRAM

Employees. Full and part-time benefit-eligible employees are eligible to begin a course after the end of the
second semester following the hire date or date or change to an eligible status. Full-time benefit-eligible
employees receive 100% of the tuition cost. Part-time benefit-eligible employees receive 50% of the
tuition cost. Employees may take a maximum of two courses per semester.

Dependents. Dependents of full and part-time benefit-eligible employees are eligible for the plan after the
employee has continuous service equivalent to four full-time benefit-eligible years. Dependents of full-
time benefit-eligible employees receive 100% of the tuition cost if hired prior to 7/ 1/ 09. Dependents of
full-time benefit-eligible employees receive 50% of the tuition cost if hired on or after 7/1/09.
Dependents of part-time benefit-eligible employees receive 50% or 25% of the tuition cost based on the
dates noted above. Dependents may take a full or part-time course load.

e Eligible dependents are unmarried sons and daughters through birth, adoption or legal guardian-
ship. Stepchildren who reside at least 50% of the time in the employee’s household for the specified
period (below), or who are claimed as deductions for income tax purposes, are also eligible.

e The relationship indicated above must have existed for at least four years prior to the time the benefit
is received.

e The dependent must be 24 years of age or younger at the end of each semester.

e The benefits for dependents for remission, exchange and grant programs are available for a
maximum of four academic years. (The academic years do not necessarily have to be continuous.)
Each dependent is eligible to receive a benefit from only one plan (remission, exchange, grant) per
fiscal year.

o If your dependent is selected as a Balfour, Trustee, Community or Regional Scholar and is receiving
full tuition remission, he or she will not be eligible for any additional scholarship grants associated
with these awards.

e Wheaton affiliated study abroad programs* are eligible under the Tuition Remission Program for
degree candidates who have completed one full semester at Wheaton.
*Affiliated study abroad programs are determined by the Center for Global Education.

Spouses and Domestic Partners. Spouses and domestic partners of full and part-time benefit-eligible
employees are eligible for the plan after the employee has continuous service equivalent to four full-time
benefit-eligible years. Spouses and domestic partners of part-time benefit-eligible employees are eligible
after the employee has continuous service equivalent to four full-time benefit-eligible years. Spouses and
domestic partners of full-time benefit-eligible employees receive 100% of the tuition cost. Spouses and
domestic partners of part-time benefit-eligible employees receive 50% of the tuition cost. Spouses and
domestic partners may take a full or part-time load. The relationship must have existed for at least four
years prior to the time the benefit is received.

For employee, dependent and spouse/domestic partner benefits: Two years of part-time benefit-eligible
service equals one year of full-time benefit-eligible service.

e The benefit received (100% or 50%) is based on the employee’s full or part-time benefit-eligible status
at the beginning of each semester. Changes during the semester will not be effective until the
beginning of the following semester.
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