WHEATON COLLEGE 

On-Call Bi-Weekly Time Sheet

	For all non-benefit eligible staff members that do not enter hours via WINDOW, this form must be completed, signed by their supervisor and submitted to the Payroll Office for processing.  


Name:
  

Position number:



Department Org:





Pay End Date:

	
	SU


	MO


	TU


	WE


	TH


	FR


	SA
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	MO
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	WE


	TH
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	TOTAL

	Date:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Regular Hours
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Overtime
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	













MANAGER

DATE:                      


SIGNATURE: 




SIGNATURE                                                                                           

